
[image: image1.wmf] 





SAWA SACCO SOCIETY LIMITED P.O. BOX 8586, 00100, NAIROBI.

DEVELOPMENT(NORMAL) LOAN APPLICATION & LOAN AGREEMENT FORM         

A.
PERSONAL INFORMATION

1. Full name of applicant ………………………………………………………………………

2. Address ………………………………………………………………………………………

3. Payroll Number……………4. Membership No.………………………………..………...

5.       Work Station……………………………Telephone No…………………Ext……………..

6.       Mobile no………………………Pin no……………………….Date of birth……………….

7.       Member’s ID no……………………………………...

8.       Email address………………………………………..

9.       Employer and mailing Address…………………………………………………………….

10.       Position in employment …………………………………………………………………….

11.       Terms of service – Permanent / Temporary / Contract / Pensionable.

12.       Position in society–committee member / officer / employee / other   

            specify………………………………………………………………………………….…….

B
LOAN APPLICATION & REPAYMENT

I …………………………..…….. hereby apply for a loan of Kshs.……………… (Amount in words Kshs.………….…………………………………………………….…….) for a period of ……………………..months to be paid in instalments of Kshs……………………………..each, commencing on………………………………………………….……………………………………………...

C
PURPOSE FOR WHICH LOAN IS APPLIED (in case of several uses of the loan, state the exact amount for each use)

1. …………………………………….. Kshs………………………………………………..

2. …………………………………….. Kshs………………………………………………..

3. …………………………………….. Kshs………………………………………………..

D
SECURITY, WHICH I OFFER FOR THE LOANS ARE LISTED BELOW:

1. My Deposits
   2. Guarantors
 3. My Future Salaries

E
I HEREBY declare that the above particulars are true to the best of my knowledge and belief and agree to abide by the laws of the society, the loan policy, and any variations by the Credit Committee in respect of section B above: I hereby authorize the necessary deductions, including interest, to be made from my salary as repayment for this loan. 

Signature ……………………………………  Date ………………………………………….
..

Witness Name:………………………………………………………………………….………

Witness Signature:……………………… Date ……………………………………………..

          Date application form verified by member’s representative:……………………………

          Name of the verifying officer: …………………… Signature: …………………………….
NOTE: This application should be accompanied by copies of the current payslip, National ID, supporting documents (especially for school fees, special projects and emergency loans), Sawa Bank Detail’s form and the duly completed Credit Life Assurance Proposal Form attached.

F. REPAYMENT GUARANTEE

We, the undersigned, hereby accept jointly and severally, liability for the repayment of the loan in the event of the borrower’s default.  We understand that the amount in default may be recovered by an offset against our shares and/or any other benefits due to us until the amount defaulted is recovered in full.

	Payroll NO.


	NAMES (IN CAPITAL LETTERS)

First             Middle           Last
	AMOUNT

GUARANTEED

KShs.
	TOTAL

SHARES KShs.
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G. FOR OFFICIAL USE ONLY.

Total shares Shs……………………Total loans outstanding Shs…………………………..

Amount currently requested …………………………………………………………………..

New total Loans  Shs……………………………………………………………………………





ELIGIBILITY CALCULATIONS
Shares Shs……………………………………………… X4 = Shs……………………………..

Members present Basic monthly salary Shs……………..x 2/3 = Shs………….……………

Total monthly deductions from basic salary are Shs………………………. (Must not exceed 2/3 of basic salary).  

Amount available to service the loan Shs………………………………………………………

Loan serviceable at Shs……………………… over a period of ……………….….. months.

MANAGEMENT COMMITTEE

Loan approved, Kshs……………………. recoverable in ……………….instalments, at interest rate of one per cent per month on a reducing balance 

Reason/s for deferment: -

· Incomplete information, or lack of supporting documents

· Timeliness

· Renegotiate loan terms or purpose

· Inadequate funds to meet loan demand 

    Reason/s for Rejection: - 

· Inability to repay or bad repayment history 

· Loan not in proportion to shares 

· Clear outstanding loan

· Excessive loan frequency

· Lack of proper guarantors and/or security

· Membership period 

· Ineligible purpose

Management Committee minute No…………………….. Date………………………………….

Name ………………………………… Signature …………………..  Position…………………

Cheque No……………………Amount……………………..Signature…………………………

